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Minutes no. 75

September 26, 2008

Approved by the Council of 

Estonian Science Foundation
Guidelines on Acceptance and Proceeding of Applications for Top Researcher Grant

With a purpose to develop and diversify Estonian research potential through the mobility of researchers and exchange of experience, and thereby to activate international exchange of knowledge and promote the qualitative level of Estonian research groups, the Estonian Science Foundation (hereinafter referred to as the “Foundation”) announces acceptance of applications for a top researcher grant. Starting from 2009, in case of existence of the respective financial source, top researcher grants can be applied for twice a year. With the grants, financed with a support of the European Social Fund (ESF), the bringing of top researcher to Estonia and their starting to work in Estonian research and development institutions is supported. Through this grant Estonian researchers are enabled to participate in the work of a research group supervised by a high-level supervisor, and development of an international network is supported. In addition to supervising a research group, a top researcher also participates in the supervision of Estonian students and post-graduate students.
The terms and conditions of the Guidelines on Acceptance and Proceeding of Applications for a Top Researcher Grant have been prepared on the basis of “Guidelines on Application on Postdoctoral Research Grant” approved on September 18, 2007 by the Council of the Foundation, in compliance with the researcher mobility programme “Mobilitas” (hereinafter referred to as “programme “Mobilitas””) of the measure “Preferential development of key areas of research and development, innovation strategy and educational science” of priority axis “Development of the Human Resources of Research and Development Activities” of “Operational Programme for Human Resource Development”. The issuing of grants fulfils the objectives of Estonian Research and Development and Innovation Strategy 2007–2013 “Knowledge-based Estonia” (hereinafter referred to as RD&I strategy). The Intermediate Body of programme “Mobilitas” is the Ministry of Education and Research (hereinafter referred to as the “Intermediate Body”) the Implementing Agency is Archimedes Foundation (hereinafter referred to as “Implementing Agency”) and it is carried out by the Foundation.
The top researcher grant is a research grant awarded by the Foundation on the basis of the application and the positive evaluation results of international public application round to a researcher whose purpose is to create his or her own research group in an Estonian research and development institution and whose research topic belongs to at least one priority area of RD&I
. Pursuant to the terms and conditions of these guidelines, the top researcher grant may include remuneration of a top researcher or members of his or her research group, research costs related to the research group of a top researcher, transportation benefit of a top researcher and overhead costs. The duration of the top researcher grant is up to 5 years but no less than 3 years. Upon use of the top researcher grant and reporting one has to be guided by the programme “Mobilitas” and the Structural Assistance Act for the Period of 2007–2013.

1. Requirements to the Receiver of the Top Researcher Grant
1.1. The top researcher grant may be awarded in concordance with the research and development institution receiving the researcher to the persons:
· who have been awarded a doctoral degree or an equivalent qualification in a foreign country;

· who have been working as a senior research fellow or on an equivalent position in a research and development institution of a foreign country or as a professor in a university of a foreign country, i.e. have worked on an equivalent position in a research an development institution outside Estonia compared to the one assigned to in an Estonian research and development institution in Estonia when awarded the grant;
· who have been previously successful upon the performance of research projects, getting scholarships and in grant competitions;

· who have, within the last five years, published at least ten high-level peer-reviewed science publications;
· who have supervised Doctoral thesises;

· who have worked outside Estonia within the last five years before September 1, 2008 and have not been in an employment relationship or a relationship under the law of obligations with an Estonian research and development institution, except contracts under the law of obligations regarding the performance of a short-term one-time assignment (for example acting as an opponent, peer-reviewing, etc);
· whose research topic belongs to at least one first priority area of the RD&I strategy.

1.2. A top researcher is obligated to create his or her own research group in an Estonian research and development institution.

1.3. A top researcher is obligated to supervise at least two master’s candidates and one PhD student.

1.4. During the grant a top researcher has to work in Estonia for at least 75% of the full employment norm.
2. Requirements to Partner Institutions
2.1. The institution receiving a top researcher shall be included in the performance of grant activities as a partner institution of the Foundation.
2.2. A partner institution has to be entered in the registry of research and development institutions of the Estonian Research Information System (ETIS) and, pursuant to the Government of the Republic Regulation No. 259 of July 30, 2004 "Conditions and Procedure for the Evaluation of Research and Development Institutions”, be positively evaluated in the field of research and development respective of the application.
2.3. The Foundation will conclude a Partnership Agreement with a partner institution which regulates the activities of the parties upon carrying out the programme “Mobilitas” and which contains the mutual rights, obligations and liabilities of the parties. The Partnership Agreement will be concluded as a single agreement and it applies for all research grants awarded from the finances of the mobility programme “Mobilitas” where this research and development institution has been involved.

2.4. A partner institution will provide a necessary working environment (incl. working space, administrative and support structure etc.) to the top researcher.
2.5. A partner institution shall ensure self-financing in the amount of at least 15% of the expenses of the top researcher grant.

3. Amount of the Top Researcher Grant

3.1. The amount of the top researcher grant in this application round is max 1,500,000 kroons (95,865 EUR) per year.
3.2. The top researcher grant may include:

3.2.1. the remuneration of the top researcher and taxes payable thereon – up to 1,000,000 kroons (63,910 EUR) per year
;
3.2.2. the remuneration of members of the research group and taxes payable thereon;

3.2.3. the transportation  benefit of a top researcher to cover the expenses of transportation to the country of dispatch and back once a year. The remuneration of a top researcher and transportation benefit in total shall not exceed 1,000,000 kroons (63,910 EUR) per year;
3.2.4. expenses of research of the research group up to 500,000 kroons (31,955 EUR) per year;

3.2.5. overhead costs on the basis of actual costs but no more than 200,000 kroons (12,782 EUR) per year.

4. Acceptance of Applications for the Top Researcher Grant 

4.1. Acceptance of applications for the top researcher grant shall be arranged by the Foundation who also sets out the terms and conditions of acceptance of the applications. The Foundation arranges the evaluation of the applications and finances the top researchers who are successful in their evaluations pursuant to the decision of the Council of the Foundation.

4.2. According to these guidelines, applications for the top researcher grant will be accepted until April 29, 2009 (included). An application has to be submitted in English.

4.3. An application and its appendices for a top researcher grant have to be submitted electronically in pdf format as well as on paper with an original signature by deadline. Electronically the documents have to be sent to etf@etf.ee. On paper an application and its appendices have to be sent by mail or brought to the Estonian Science Foundation, Endla 4, 10142 Tallinn, Estonia.

4.4. An application for the top researcher grant has to contain the following parts:

· the application form containing general data of the receiver of the grant and the receiving institution and an annotation of the intended research project (up to 2,000 characters);

· a scientific description of the research project of the top researcher’s research group (with a line space of 1, in font Times New Roman, with a font size of 12 and up to 10 pages) providing an overview of the theoretical background of the intended research project as well as references to what has been done so far, major goals and working hypotheses of the project, the intended research methodology and the equipment to be used.
· the CV of the receiver of the grant containing references to his or her most significant publications; 
· the CV-s of the research group members containing references to their most significant publications
· a written confirmation of the receiving institution regarding self-financing;

· the annual budget of the grant by items of expenditure.

4.5. If during the project human research or animal testing is carried out, then a positive decision concerning the relevant research or testing, addressed to the Foundation by the human research ethics committee or the approvals committee for animal tests must be enclosed to the application.

4.6. The research groups of the top researchers who have been awarded a grant as a result of the application round on the basis of these guidelines, have to commence work no later than on October 31, 2009.

5. Acceptance of Applications for a Top Researcher Grant

5.1. Applications submitted after the due date and applications which do not meet the requirements of the guidelines will not be accepted.

5.2. If an application or an applicant fails to meet the requirements, then the applicant will be notified of that within ten working days after the due date for submission of applications. The applicants whose applications have arrived at the Foundation after the due date will be notified within five working days after the arrival of the application.

5.3. Each application will be assigned a unique identification code which will remain the same throughout the duration of the top researcher grant. Applications and all relevant documentation will be maintained in the databases of the Foundation.

6. Criteria for Evaluation of Applications for the Top Researcher Grant and Procedure for Expert Assessment

6.1. An application for a grant will be given for evaluation to at least three independent reviewers with a doctoral degree or an equivalent academic degree (the reviewers have to qualify as applicants), who are preferably from a foreign country. No other reviews or opinions addressed to the Foundation will be taken into account.

6.2. Applications for a grant and the peer-reviews will be reviewed and a general evaluation concerning the applications will be rendered by an Evaluation Committee formed by the Foundation which includes representatives from all research fields to which the applications pertain, and representatives from the Intermediate Body as well as other ministries, professional organizations, etc. The composition of the Committee will be made public at the web page of the Foundation after the making of financing decision.

6.3. Members of the committee as well as reviewers are obliged to comply with the guidelines of evaluation of grant applications and the rules of procedure concerning conflicts of interest approved by the Council of the Foundation which have been made public on the web page of the Foundation. The Evaluation Committee has the right to consult the competent institutions (the Research and Development Council, the Academy of Sciences, etc) as well as partner institutions.

6.4. Both applications and peer-reviews will be confidential. Members of the Evaluation Committee and the reviewers will not be allowed to disclose information contained in applications or use it for the benefit of themselves or of any other persons or to detriment of any persons.

6.5. The Committee will compile a ranking list of applications on the basis of general evaluations and the reviewers’ opinions and submit it to the Council of the Foundation for decision making. 

6.6. The Council of the Foundation will make its decision to finance/refuse to finance an application on the basis of the ranking list and recommendations received from the Committee. A decision of the Council will be final.

6.7. The applicant will be notified of the results of evaluation of applications in writing by the end of July of 2009. Each researcher will receive a notice regarding the decision of the Council and the peer-reviews of his or her application. The names of the reviewers will not be disclosed. 

6.8. All materials relating to the evaluation of application will be confidential until the adoption of financing decisions by the Council. Projects to be financed will be disclosed at the web page of the Foundation. Applications rejected by the Foundation will be confidential until the end of term of archiving on December 31, 2025.

7. Grant Agreement

7.1. With regard to each grant a trilateral Grant Agreement between the Foundation, a partner institution and a top researcher will be concluded for the term of the grant.

7.2. The Agreement will establish mutual rights, obligations and liabilities of the parties, including the amount of partner institution’s self-financing, remuneration payable to the top researcher and the term of the employment contract.

7.3. The duration of the top researcher grant is either 3, 4 or 5 years. The top researcher who has been awarded a grant for less than five years has a one-time possibility to extend his or her grant for the period of one or two years. 

8. Use of the Top Researcher Grant

8.1. The costs incurred upon use of top researcher grant are eligible if they are directly related to the activities of the programme “Mobilitas” and comply with the conditions of eligibility of the programme “Mobilitas” and the “Terms and Procedure for Designating Period 2007-2013 Structural Assistance Expenses Eligible or Ineligible”.
8.2. The Foundation will compensate for the eligible expenditures of the top researcher grant to the partner institution in respect to eligible costs on the basis of payment claims approved by the Implementing Agency.

8.3. The procedure and deadlines for submitting summary tables and expense receipts will be established in a Partnership Agreement.

8.4. Arrangements for using the grant for research expenses will be made by the top researcher in cooperation with the partner institution. A top researcher and the partner institution will be liable for purposeful and proper use of the grant and for purposeful process of the intended research project.

8.5. A top researcher who has been awarded a grant on the basis of the application round conducted pursuant to these guidelines will have a possibility to apply for compensation for expenses retroactively as of September 1, 2008, provided that all terms and conditions necessary for use of the grant are fulfilled.
9. Reporting on the Top Researcher Grant
9.1. A top researcher will submit the annual reports, activity reports and interim reports of using the grant to the Foundation pursuant to the procedure and deadlines stipulated in the Grant Agreement.

9.2. The partner institution takes part in compilation of activity reports of the programme “Mobilitas” pursuant to the procedure and deadlines stipulated in the Partnership Agreement.

9.3. In the case that the results of the research of a top researcher and his or her research group are published, a notation must be added to the publication (article, books, website, etc.) specifying that the research was carried out with the financial support of the European Social Fund and indicating the number of the grant.

9.4. A substantive interim report will only be submitted by the top researchers to whom a three- or four-year grant was awarded and who want to apply for an extension. The respective application with an interim report (with the length of up to 5 pages) will be submitted to the Foundation three months before the final deadline of the Grant Agreement. The decision regarding the extension of a grant will be made by the Council of the Foundation on the basis of successfulness of the work of the top researcher and the existence of the financial means.
9.5. The final report of a top researcher grant will be submitted within one month after termination of the grant. The final report of a top researcher grant includes a substantive report of a top researcher activities and his or her research group's research, and a grant use report.

9.6. The final report will be given to two independent reviewers for evaluation. The final report will be approved by the Council of the Foundation.

10. Criteria for Evaluation of Applications for a Top Researcher Grant

10.1. Upon evaluation of applications for a top researcher grant the experts and the Evaluation Committee are obliged to take the following main criteria for evaluation into account:

· Scientific quality and innovativeness of the intended research project;

· Competence of the top researcher and the intended research group;

· Evaluation of the activities of the top researcher on the basis of selection criteria of “Operational Programme for Human Resource Development” priority axis “Development of the Human Resources of Research and Development Activities”.

� The first priority areas of Estonian Research and Development and Innovation Strategy 2007–2013 “Knowledge-based Estonia” are information and communication technology, material technology, biotechnology, energy, environmental technology and health (programme “Mobilitas”, p. 3).


� Upon assessing the practicability of the amount of remuneration of a top researcher, comparisons of remunerations used by OECD and other similar organisations have to be used.
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